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1.  BASIC INFORMATION

Begin your paper with the paper title, full name(s) of the author(s) and the affiliation(s) (the complete information about the author(s) comes at the end of manuscript). The name of the author, which will present the paper at the Symposium, should be underlined. Follows the abstract, in which the content of the paper, the used method(s) and achieved results and contributions of the work have to be pointed out; the abstract should not exceed 200 words. As a part of the starting section (usually "Introduction") the problem has to be described, and the results of the quoted references given. The way of solving the problem and the merits of the proposed procedure should be quoted.

The following section(s) represent(s) the main part of the paper and may consist of several chapters. Use this space for the description of the used method(s) and procedures(s), as well as for the presentation of the achieved (simulation or experimental) results. The introduction of examples illustrating the application of the results is recommended.

In the conclusion, the achieved results described in the paper have to be named and the efficacy of the method pointed out. The restrictions of the procedure, possibility and range of application of the results have to be stated.

At the end, a list of references has to be added, which is followed by the full data about the author(s).

2.  PREPARATION OF MANUSCRIPT

The manuscript should be written on the A4 format of paper (21 cm × 29,7 cm). In formatting your pages, set top and bottom margin to 25 mm; left and right margin should be set to 16 mm. The column width is 85 mm, and therefore the space between two columns should be 8 mm.

2.1. Text

Use Times New Roman (recommendable), Times or Times-Roman font. If you indent paragraphs, indent 5 mm. Justify both sides of the paragraphs. On the last page justify columns to have the same number of lines. Follow the type sizes specified in Table I as best as you can. For instance, the paper title should be written in capital letters using bold type, 14 points high characters; the name(s) of the author(s) should be written using italic type (12 points), etc.

TABLE I.  Type size for manuscript (in points)

	Type size
	Use for

	9
	References, tables, table captions, figure captions, footnotes, complete information about the author(s) at the end

	10
	Symposium title (only at the top of the first page), section titles, main text, equations, text subscripts and superscripts

	11
	Author's affiliation

	12
	Author's name

	14
	PAPER TITLE


Line spacing should be 1,0 (single); however, when super- and subscripts are used the space should be increased (if necessary) to prevent overlapping of adjacent lines. Leave one free line between: a) the Symposium title and the paper title (14 points); b) the paper title and the name(s) of the author(s) (14 points); c) the name(s) and the affiliation(s) (12 points); d) the affiliation(s) and the beginning of the text (11 points). All section titles should have one free line above and under them. The sub-section titles should have only free line above them. Symbols and acronyms should be typed clearly and defined at the first time they appear in the text.

2.2. Tables and figures

Tables and figures, included whenever possible on the page on which they are first discussed, should be separated from the text by one free line before and after. The figures and tables must be numbered and have a self-contained caption. Digitise or paste down your figures. Insert a figure (and/or table) at the top (or bottom) of column if possible. Large figures and tables may span both columns.

Figure captions should be placed below the figures; table captions should be above the tables. Insert a 6-point interspace between the figure and figure captions, as well as between the table and table captions.

[image: image2.wmf]Fig. 1.  Example of a figure (note how the caption is centred)

All figures, graphs and (scanned) photographs should be numbered and referred in the main text. Abscissas and ordinates of all the graphs should be labelled with symbols and units. Use the abbreviation "Fig. 1" even at the beginning of a sentence.

2.3. Equations

Equations should be numbered consecutively throughout the text. Equation numbers should be enclosed in parentheses and flushed right as in the following example:
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The type size in the equation is the same as for the text.

To make your equations more compact, you may use the appropriate mathematical symbols or expressions. Use parentheses to avoid ambiguities in denominators. Punctuate equations with commas or periods when they are part of a sentence.

Be sure that the symbols in your equation have been defined before the equation appears or immediately following. Use "(1)", not "Eq. (1)" or "equation (1)", except at the beginning of a sentence: "Equation (1) is … ".

2.4. Writing style

Use explicit technical language. Consult a native speaker and/or dictionary if necessary. For decimal sign use a comma, not a point.

Use the SI units. Other units may be used as the secondary units (in parentheses) if unavoidably. An exception is when non-SI units are used as identifiers in trade, such as "3½-inch disk drive".

Unit symbols are in normal type, and quantity symbols are in italic type with super- and subscripts in normal or italic type as appropriate.

2.5. Reference style

List and number all bibliographical references at the end of your manuscript, in the order of appearance in the text.

When they are referenced in the text, enclose the citation number in square brackets (for instance: [1]). Do not use "reference [3]" or "ref. [3]", except at the beginning of a sentence: "Reference [3] was ... ". Give all authors' names; do not use "et al." unless there are six authors or more.

Papers that have not been published, even if they have been submitted for the publication, should be cited as "unpublished". Papers that have been accepted for the publication should be cited as "in press".

For papers written and published in other languages, please give the English translation of the citation first, followed by the citation in the original language.

The examples of the recommended style for references are added [1-3].

3.  CONCLUSION

Follow these instructions carefully when prepare your paper having in mind that the better you look, the better we all look. Perhaps, the easiest way is to use this document as the basis (or pad) for your manuscript because it contains all necessary formats and styles.

Thanks for your cooperation and contribution. We are looking forward to seeing you at 27th IMEKO TC4 Symposium 2025, which will be held in Zagreb, the capital town with outstanding cultural and historical monuments, situated in the north part of Croatia.
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Author: title, name, affiliation (department or group; faculty or company), mail address (street, zip-code, town, country), phone and fax number, and e-mail.

* If there is more than one author, give the mentioned data for all of them.

OTHER REMARKS:


Electronic version of the paper, both in Adobe Acrobat (.pdf) and in Microsoft Word (.doc) format, should be sent to the ConfTool system


The editors reserve the right on minor editorial changes prior to the publishing in the Proceedings of the Symposium
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